WILDLIFE HERITAGE TRUST ACCOUNT
PROJECT PROPOSAL PROCESS



The Wildlife Heritage Trust Account is authorized by NRS 501.3575 and is administered by the Board of Wildlife Commissioners. The money in the account must be used for the protection, propagation, restoration, transplantation, introduction, and management of any game fish, game mammal, game bird or fur-bearing mammal and the management and control of predatory wildlife in this state.

The funds are obtained from bid, auction or partnership in wildlife drawings conducted pursuant to NRS 502.250; and, from a gift of money made by any person to the Wildlife Heritage Trust Account. The amount of funds available from year to year for projects meeting the above criteria will vary due to the amount of funds deposited each year and the interest earned on the account annually. NRS 501.3575 states that ‘the Department may annually expend from the Wildlife Heritage Trust Account an amount of money not greater than 75 percent of the money deposited in the Account during the previous year and the total amount of interest earned on the money in the Account during the pervious year.’ In the event that the annual authorized funding allowed per fiscal year is not utilized for projects, the unused portion will revert to the principal of the trust account. 

In order to properly manage the funds, the Board of Wildlife Commissioners has established a project proposal and review process. The process consists of submissions of a project proposal, reviewed by the Department of Wildlife, reviewed by a Committee of the Commission, and final approval/denial of the application by the full Commission. 

ELIGIBILITY
Conservation project proposals will be accepted from the Department of Wildlife, County Advisory Boards, other State and Federal Agencies, Citizen Organizations, and private individuals.  The Wildlife Heritage Trust Account Project Proposal Form may be obtained from the Nevada Department of Wildlife, 1100 Valley Road, Reno, Nevada 89512 or from the Department’s website at:
http://ndow.org/learn/com/committee/heritage/program/index.shtm

REQUIREMENTS OF PERSON MANAGING A CONSERVATION PROJECT
A person who is responsible for managing a conservation project that is approved by the Commission shall complete a State contract for services on a form provided by the Commission.

A State of Nevada contract is required and this contract must be approved by the State’s Board of Examiner’s. The Department is required to review all contracts with the State’s Risk Management Section concerning workers compensation and general liability insurance with non-standard insurance provisions. All contracts completed with the State will be reviewed for a current business license with the Secretary of State’s office, if applicable. Please review the State of Nevada sample Heritage contract at the Department of Wildlife’s website.  See link above.     

Comply with all local, state and federal laws when executing the project.

Coordinate all relevant sources of money for the project.

Submit written requests for money in accordance with the policy of the Department before receiving a payment from the account.

Upon request of the Commission, allow the Commission or a representative of the Commission who has been designated for such purpose to observe any activity related to the project.

A conservation project that receives money from the Heritage Trust Account must be completed by the end of the fiscal year for which the money is awarded, unless, before that date,  a person who is responsible for managing the project demonstrates that unusual circumstances exist which require an extension of time and the Commission approved such extension.

If a person who is responsible for managing a project fails to meet any of the above criteria, the Commission may cancel funding of the project and disqualify the project from any future funding.     

All equipment/supplies purchased with Heritage funds and remain after the completion of the project, will be returned to the Department.

No indirect cost can be charged on Heritage projects.

All travel cost for per diem and mileage will be paid at the current State of Nevada approved rates.

For all Nevada Department of Wildlife employees submitting Heritage project proposals, a letter of intent from a donating group, agency, organization or individual will need to be attached to your proposal to verify funding commitment. 

The project year is on a fiscal year basis of July 1 through June 30.

Before applying for these funds, please review all potential tax and insurance issues that might occur if your project is approved.

DEADLINES
All proposals must be submitted on an approved Wildlife Heritage Trust Account Project Proposal Form and proposals must be submitted to the Nevada Department of Wildlife, Headquarters Office, 1100 Valley Road, Reno, Nevada 89512, between January 1 and March 1 of each calendar year. The accepted method of delivery for the project proposal is either by mail, fax at 775/688-1577 or email at bmcdaniel@ndow.org.

Upon receipt of the project proposal, the Department will complete their portion of the forms and a full copy of each project proposal will be posted on the Department’s website no later than April 15 of each year.  The Committee will review the requests, listen to public comment and make their recommendations to the Commission at its annually scheduled May meeting, at which time the Commission shall review and make their final decision for the funding of the projects submitted.  All organizations/individuals submitting projects will be notified as soon as practical after the Commission action as to the approval or denial of their requests.

All approved projects require a completion report within 90 working days after completion of the project. All completion reports are required to be submitted to the Secretary of the Commission no later than September 30 of each year.

If, at any other time of the year, the Commission determines that money is available to fund additional projects, the Commission may do one or more of the following: request, accept and approve applications at such time for conservation projects which are urgent and which present unique opportunities.     

STAFF ASSISTANCE
The Department staff is available to provide advice on funding eligibility for potential projects and to provide assistance in developing a proposal. 

REQUIRED DOCUMENTATION
In order to apply for Heritage Account Trust funds, each applicant must complete the Wildlife Heritage Trust Project Proposal Form. If additional space is required for any information, additional pages may be attached. Those submitting requests are encouraged to provide as much information as possible so that their project will receive appropriate consideration by the Commission.  

All project proposals are required to have a map. The location map must define the location explicitly. The map must include the title of the project, a scale of the map, the date the map was created or modified and a north arrow. More than one map may be submitted if necessary and additional information may be provided for clarification.

A legal description of the area or property on which the proposed project is to be located is required. The legal description should include the address of the property or location of the project area, any access roads, township, range and section. The proposal may be rejected if the Committee and/or the Commission cannot locate the project proposal area with the information provided.   

A site development plan should also be submitted if needed in connection with the proposed project. This should be as specific as possible and include any information relative to planting, seeding or buildings. 

A breakdown of the estimated funding sources is required. Besides identifying the Heritage Trust funds you require to complete your project, you also need to identify any other funding sources, whether they are cash contributions or donated volunteer time, materials, equipment and mileage.

A breakdown of estimated costs for your project is also required. You should identify all the costs that will be required to complete your entire project.  You also have to identify the costs that the Heritage Trust Account will be funding exclusively, since this could have impacts on your Heritage project proposal approval. 

On the project proposal form, the final estimated funding total amount and the final estimated cost amount total should be the same amount, identifying that you have enough funding to cover the entire project costs. 

Funding priority will be given to applicants who have obtained outside funding sources as partial support for the project. Additional priority will be given for projects of habitat restoration and improvement of a long term or permanent nature and projects that demonstrate in writing a need for money to fund the project. 

FINAL REPORTING
Upon completion of the project, a request needs to be made to the Department, Committee or a Commission member to complete an inspection of the project no later than June 30 of each year. This inspection may be done at the time of the project if a member of the Department, Committee, or Commission is present.

The completion report is to be submitted not later than 90 working days after the completion of the project and the final date to submit the completion report is no later than September 30 of each year. The report is to be submitted to the Nevada Department of Wildlife Headquarters Office, 1100 Valley Road, Reno, Nevada 89512.  The report will be reviewed by staff and forwarded to the Committee for final review.  

The report should contain color photographs of the project “before” and “after” if possible.  Any publicity articles or photographs should also be attached.

A final cost breakdown is to be completed together with any documentation as to the donated items like volunteer hours, equipment, mileage or materials. It is suggested that sign up sheets be utilized during the course of the project and that donations of any materials, equipment, supplies be properly documented and that documentation should be included with the completion report.
     
Any additional information that would be useful to the Commission and/or the Department is also requested. Your recommendations and comments will help improve and expand the program in future years. 

Your continued support for the Heritage Trust Account is appreciated.  It is through your efforts that the fund is growing and also through your efforts that the game animals of the State of Nevada will benefit.  

INFORMATION SOURCES
Go to the Department’s website at www.ndow.org for any additional information you might require or you may contact Bruce Mc Daniel at 775/688-1014 or send an email to bmcdaniel@ndow.org.

HERITAGE PROJECT PROPOSALTIMELINE

November	Proposal availability notification mailing to all interested parties. A project proposal form can be retrieved from the Department’s website.  

March 1	Project proposals submitted to the Secretary of Commission. Project proposals must be submitted between January 1 and March 1 of each year.

April 15	Complete proposals availability notification mailing to the Heritage Trust Account Committee, the Board of Wildlife Commissioners and all County Wildlife Advisory Board Chairman for review and comments.

April/May	The Committee will review proposals and prepare recommendations to the Commission.

May	The Commission will review recommendations made by the Committee and make the final approval or denial of the proposed projects.

June	All parties will be notified of the Commission’s decision. Successful parties are required to complete a State of Nevada contract and all contracts are submitted to the State’s Budget Office for review and forwarding to the State Board of Examiners.

July/August	The State Board of Examiners meet and successful parties receive a copy of their approved contract. Work cannot begin until the applicant receives a copy of the approved Board of Examiners contract. Then work can start on projects, unless notified by the Secretary of the Commission due to unforeseen events.
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